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Broseley Town Council
The Library Building

Bridgnorth Road
Broseley

Shropshire
TF12 5EL

01952 882172
Broseley Town Council website

Minutes of a meeting of Broseley Town Council
held at the Birchmeadow Centre, Broseley on Tuesday 8 June at 7pm

Present: Cllr. M. Garbett – Town Mayor
Cllr. C. Bagnall
Cllr. M. Burton    
Cllr. R. Child
Cllr. S. Harris             
Cllr. D. Lloyd
Cllr. C. McCabe
Cllr. I. West

Also present: Anne Wilson Locum Town Clerk
8 Members of the public

64/2021 Chairman’s Welcome

The Town Mayor welcomed Councillors and members of the public to the meeting.

65/2021 Apologies for absence

RESOLVED to receive apologies for absence from:

 Cllr. C. Garratt – Personal Commitment
 Cllr. C. Houston Holland - unwell

66/2021 Disclosure of Pecuniary Interests

RESOLVED to note that the following declarations of interest have been declared on matters under 
consideration on this agenda in accordance with the Localism Act 2011 s32 and The Relevant Authorities 
(Disclosable Pecuniary Interests) Regulations 2012.

 Cllr. R. Childs – on the Birchmeadow Committee
 Cllr. M. Burton – Chairman Red Church

67/2021 Dispensations

There were no dispensations requested.

68/2021 Shropshire Council

Members received a report from Cllr. C. Bagnall, Shropshire Councillor. Cllr. Bagnall had been busy 
attending many training sessions and had found meeting the officers very helpful. She had held her first 
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surgery and was quite busy. She suggested that it may be possible, as a cost saving and beneficial reasons, 
that the Town Council hold their surgeries on the same days. 

It was suggested that the other Broseley Shropshire Councillor, Cllr. Dan Thomas, also be invited be part of 
the surgeries.

An issue had been raised about grout running from a building site on Dark Lane. Cllr., Bagnall had spoken to 
the site manager and Shropshire Highways had taken up the suggestion to check the drains. 

69 /2021 Police Report

Members received a report from the Broseley and Much Wenlock Safer Neighbourhood Team:
Update on Police and SNT activity since the last report to the Council in May 2021. 
In addition to the Officers in the Safer Neighbourhood Team, there is a team of Response Officers based in 
Bridgnorth Police Station who attend incidents in the area. 
Coronavirus Regulations
The national lockdown is being eased and the Police approach, nationwide, will remain, for the Police to 
Engage, Educate, Explain and, as a last resort, enforce (issue a Fixed Penalty Notice).  
There has been one report to the Police in the reporting period concerning breaches of the Coronavirus 
Regulations, which was dealt with in an appropriate manner.  There have been no Coronavirus Regulations 
Fixed Penalty Notice tickets issued in Broseley since the last update to the Council.
Anti-social behaviour (ASB)
Patrols have been conducted in a number of locations where there have been previous reports of anti-
social behaviour.   There have been four reports of anti-social behaviour, one of these involved a group of 
youths.
Safeguarding
SNT Officers are working with our partner agencies to safeguard a number of youths from the town 
identified as vulnerable to exploitation.  In addition, support is given by the SNT and partner agencies to a 
number of victims of domestic abuse.  Officers are maintaining contact with our partner agencies during 
the lockdown in an effort to share information over vulnerable people of all ages.  During the reporting 
period, three further reports that have identified vulnerable people were made and investigated and 
support has been given to a number of vulnerable people already identified.
Vehicle Crime
A car was stolen overnight and in a separate incident a set of vehicle number plates were stolen.
Road Traffic Issues.  There have been a number of incidents regarding incidents on the roads, including:
Two reports of roads being blocked by livestock or fallen trees.
Three reports of Road Traffic Collisions, including an incident involving a school bus.
One reports of possible drink driver. 
One report of a male walking in the road and putting himself at risk.  He had gone by the time Officers 
arrived.
Suspicious Circumstances
Two incidents where suspicious activity was witnessed have been reported to the Police.  One of these 
involved a van from outside of the West Mercia Police area, details have been passed to the Police Force 
where the registered owner of the van lives.
Assisting Ambulance Staff
There were three calls from the ambulance service asking for Police assistance at incidents.
Criminal Damage
There has been one report of criminal damage where a truck has had windows smashed.
Theft.  There has been one report of theft from a shop, a reported theft of a camera lens and a reported 
theft of cash from a property.
Poaching
There was one report of poaching, Officers attended and spoke to the witnesses, the offenders had made 
off when it became apparent they had been seen.
Neighbour Disputes
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There have been two reports of disputes between neighbours.  SNT Officers are working with housing 
associations to try and resolve the disputes.
999 Calls made in error
There were six incidents in which members of the public accidentally rang 999, mostly though “pocket 
dialling” errors.
There were two reports of missing people, thankfully both were found within a very short time, safe and 
well.
Engagement
The effects of the lockdown have had a significant impact on our ability to engage with people, however, 
we are embracing technology to find new ways of communicating and engaging.  It was refreshing to be 
able to attend the most recent Town Council Meeting in person.  Where necessary, we are still making face 
to face visits, ensuring masks are worn and social distancing maintained to keep everyone safe.  As further 
easing of the lockdown measures continues, we will be able to engage in more ways.

70/2021 Public Participation

A member of the public asked that when an agenda is put on the website all the attachments are uploaded 
too.

71 /2021 Minutes

Members RESOLVED to

a) To consider and approve the minutes from the Town Council meeting held on 26th April 2021

b) To consider and approve the minutes from an Annual Town Council meeting held on 18 May 2021

Members noted that Cllr. Simon Harris was not on the Finance Committee, as per the minutes circulated, 
but noted that the Master copy was correct.

c) To note and adopt the minutes of a Planning Committee meeting held on 27 May 2021

72/2021 Town Clerk’s Report

The Locum Town Clerk informed the public that she was leaving the Town Council at the end of June but 
reiterated that it was no reflection on Broseley Town Council, who she was going to continue to do some 
work for, but due to work commitments elsewhere. The Town Mayor said that the Town Council was 
indebted to Anne for her new ideas, help and knowledge.

Matters for further consideration and agreement on the way forward form the Annual Town Meeting:

i) Extension of Smartwater Scheme Members are asked to consider whether to extend this 
scheme in Broseley

RESOLVED that the Town Council purchase a further 100 Smartwater kits at a cost of 
approximately £600 and that as the Police have the database as to who already has it that the 
Town Council liaise with them over distribution.

ii) Liaising with the High Street – Members are asked to set up a Working Party to look into this

RESOLVED that it would be good to get something like Totally Locally back up – first of all a 
questionnaire to be sent out to all businesses in the whole of Broseley and not just the High 
Street. Broseley Chamber of Commerce would be contacted.
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RESOLVED that a Working Party be set up made up of Councillors Lloyd, Bagnall, Harris, Childs 
and West to take this forward. 

iii) There is only place on the Ironbridge Gorge Trust and at the Annual Meeting both Cllr. West 
and     Cllr. Burton showed an interest in being the Town Council representative – a vote was
therefore required to fill this vacancy

RESOLVED that Cllr. West be the Broseley Town Council representative on the Trust.

73/2021 Financial Matters

There were no financial matters to be approved.

74/2021 Annual Governance and Accountability Return 2020/2021

RESOLVED to approve:

a) The Internal Audit Report for the financial year 1 April 2020 – 31 March 2021

b) The Annual Governance Statement 2020/2021 - Members were taken through this step by step 
for confirmation by the Locum Town Clerk and RESOLVED that they could not approve sections 
4 & 5 where an explanation would be sent with the paperwork to the external auditors

c) The Accounting Statement for 2020/2021

d) Electors Rights Notices

75/2021 Schedule of Future Meetings

RESOLVED to approve the amended dates for future meetings but reduced the number of Estates 
Committee meetings to bi-monthly and moved the Annual Town Meeting from 26th May 2022 to 26th April 
2022.

76/2021 Councillor Surgeries

Members are asked to consider and approve the expenditure of £240.00 for Venue Hire for the following 
Councillor Surgery dates, to be held on a Saturday morning from 10:00 – 12:00 every month except 
September and February when the meetings would be held 12 noon – 2 p.m.:

It was suggested that the surgeries could be more than just surgeries by having themed events, local shops 
having stalls etc.

77 /2021 Place Plan

RESOLVED that Broseley Town Council adopt the Place Plan Neighbourhood Projects to move into priority B 
Projects and Neighbourhood Projects.

78/2021 Community Awards

Cllr. Mark Garbett, Town Council gave a verbal report to Councillors about expanding the existing Broseley 
Town Council Community Award Scheme.

RESOLVED that new Award Scheme would not only be for people who had done something in the year in 
question but also for the unsung heroes who have been doing things in Broseley over many years.
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79/2021 Guest Road Play Area

RESOLVED that Members approved that the Administration Officer should submit an Expression of Interest 
form to request CIL funding for the Guest Road project using 5% of the Neighbourhood Fund and 95% of 
the Local Fund. 

80/2021 Police and Crime Commissioner Survey

“As Commissioner, I want to ensure communities have the opportunity to shape 
policing priorities and raise the issues that matter to them, the Town and Parish 
Council survey is just one of a number of ways I do this. The opinions and feedback 
provided throughout my last term helped to show where improvements needed to be 
made and I acted on those by providing extra investment into roads policing as well 
as a variety of road safety initiatives, the introduction of a dedicated rural focus 
campaign and extra police officers on the frontline. The recently launched Local 
Policing Charter, is an example of how the force and I, have listened to communities 
and are taking action to improve the service the public receive. 

I am now inviting every town and parish council across West Mercia to complete this 
year’s survey questionnaire and would encourage as many town and parish councils 
as possible to complete it. 

I intend to compare this year’s results to those I received in the previous years and 
will be using the results to inform my discussions with the Chief Constable on local 
policing.  

I have also sent this out through the Associations of Local Councils that you may be a 
member of but I wanted to send this directly to you to ensure you received it and 
have the chance to respond. 

The results of the survey will be available to view on my website: www.westmercia -
pcc.gov.uk <http://www.westmercia-pcc.gov.uk>.

If possible, please complete your survey online, by clicking on the link below – this 
will take you straight to the survey.  

https://survey.alchemer.eu/s3/90345779/Town-and-Parish-Council-Survey-2021

Please submit only one response for your town and parish council.

RESOLVED that Members reply to this survey individually due to the way in which the opportunity to reply 
is set up.

81/2021 Broseley Neighbourhood Plan - Habitat Regulations Assessment: Appropriate 
Assessment

Dan Corden from the Planning Policy Unit at Shropshire Council has sent the following in relation to the 
Broseley Neighbourhood Plan.

Broseley Town Council recently submitted the Regulation 15 draft of the Broseley 
Neighbourhood Plan and its supporting documents to Shropshire Council. Following this 
submission, Shropshire Council (as the competent authority for Habitats Regulatio ns 
purposes) has prepared a draft Habitat Regulations Assessment (HRA): Appropriate 
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Assessment for the Regulation 15 draft of the Broseley Neighbourhood Plan (attached). In 
summary, this positively concludes that the submitted Regulation 15 draft of the Br oseley 
Neighbourhood Plan would not have an adverse effect on the integrity of the Severn Estuary 
European Marine Site either alone or in combination with other plans or projects (this is the 
site that resulted in the draft of the Broseley Neighbourhood Pl an being screened in within 
the earlier HRA: Screening Assessment).

Consistent with best practice and to ensure robustness, we are now intending to consult 
Natural England, the Environment Agency and Historic England on this assessment, through 
a short pre-Regulation 16 Consultation.

As this pre-Regulation 16 consultation is being undertaken, we are also minded to take the 
opportunity to consult the above parties on the HRA: Screening Assessment we previously 
provided and the Strategic Environmental Ass essment (SEA): Screening Statement 
undertaken by your consultant on your behalf (as the qualifying body). We consider that this 
is a good approach as it will ensure the robustness of these technical assessments in 
advance of the formal Regulation 16 consul tation. It will also provide greater confidence 
going into both the formal Regulation 16 consultation and the subsequent examination. 
Finally, it will also provide the Examiner with greater comfort on the robustness of these 
technical assessments.

Following conclusion of the pre-Regulation 16 Consultation, we will be seeking to move 
quickly into the formal Regulation 16 consultation on the draft Broseley Neighbourhood 
Plan.

RESOLVED that Members noted that the Locum Town Clerk has confirmed to Dan that they are happy for 
him to carry out the necessary consultation for the EIA Screening and the HRA Screening under Regulation 
16. Members noted that he is hopeful that this will not be a long process and will report back to the Town 
Council.

82/2021 Correspondence

Members were asked to receive and note the following correspondence:

i) Friends of the Red Church – Ownership 

RESOLVED that this matter be referred to the Estates Committee to find out more information and make 
recommendations to Full Council at a future meeting.

ii) From Ian Pickles

“After the rather disappointing meeting please could BTC have an item on next week's agenda, 
whilst this is fresh in everyone’s' mind, with a brief review of the meeting and how to make it 
better next year.
Everyone says they want more transparency and community involvement and this would be a 
good way of starting to achieve this.”

RESOLVED that the Members who attended the meeting agreed with the comments above and the Locum 
Town Clerk outlined how the meeting could and should run. The Council would look at this meeting in the 
New Year ready for the April 2022 meeting.

RESOLVED that Standing Orders be suspended to allow the meeting to continue.

83/2021 Agenda Items for Next Meeting
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Members were invited to suggest items for inclusion on the agenda for the next meeting:

 The Locum Town Clerk would be going through the Standing Orders and Financial Regulations with 
Councillors during July

 To consider a review and update of the dog dispensers – forms can be obtained from the office

84/2021 Date of Next Meeting

RESOLVED that Members noted that the next Full Town Council Meeting will take place on Tuesday 13 July 
2021.

85/2021 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960

RESOLVED that pursuant to Section 1(2) of the above Act and due to the confidential nature of the 
following business to be transacted it is RESOLVED that the public and press should not be present

86/2021 Tourism 

RESOLVED that Members deferred the decision on whether to approve Visit Shropshire’s quotation to 
Promote Broseley as an outstanding visitor destination to the Tourism Group.

87/2021 Business and Enterprises in Broseley

Members were asked to approve the hire of the Victoria Hall once a month to start up business and 
enterprises in Broseley to promote and develop businesses.

RESOLVED that alongside the Councillor Surgeries in July, September and November that a Business Event 
be held from 9 a.m. – 1 p.m. 

Signed …………………………………………………………………………     Date ………………………………………………………..

Town Mayor



Minutes of a Planning Committee meeting held on Thursday 24 June 2021 1

Broseley Town Council

Minutes of a Planning Committee meeting

held at 7pm on Thursday 24 June 2021

at The Birchmeadow Centre, Broseley

Present:

Cllr. Ian West (Chairman), Cllr. Mark Garbett, Cllr. Claire Houston-Holland Cllr. Simon 
Harris, Cllr. Caroline Bagnall and Cllr. Roy Childs

In attendance:

Jenna Munday, Administration Officer
1 Members of Public

110/2021 Chairman’s Welcome

The Chairman welcomed everyone to the meeting.

111/2021 Public Participation

There were no requests received.

112/2021 Apologies for absence

There were no apologies received.

113/2021 Disclosure of Pecuniary Interests

Members were reminded that they are required to leave the room during the 
discussion and voting on matters in which they have a disclosable pecuniary interest, 
whether or not the interest is entered in the Register of Members’ Interests 
maintained by the Monitoring Officer.

There were no Disclosure of Pecuniary Interests declared.

114/2021 Dispensations

None requested.

115/2021 Minutes

Members considered for approval the minutes of a Planning Committee meeting held 
on 27 May 2021.
It was PROPOSED, SECONDED and AGREED that the minutes be APPROVED and 
ADOPTED as a true record.

116/2021 Planning Matters

BroseleyTC.Admin
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a) Planning Applications

Members considered for approval a response to the following applications:
21/02381/FUL
12 Riddings Close, Broseley, 
TF12 5SE

Erection of a single storey rear extension and new porch
It was PROPOSED, SECONDED and unanimously AGREED to support to 
this application

21/02337/LBC
Jackfield Tile Museum, 
Church Road, Jackfield, 
TF8 7AP

Replacement of existing fire doors with frameless toughened heat soaked 
glass double swing doors We would like to add our company name sign and 
logo above the door and paint the windows to the front elevation affecting 
a grade II listed building
It was PROPOSED, SECONDED and unanimously AGREED to support to 
this application

21/02589/FUL  
27 Woodlands Road, 
Broseley, TF12 5PU

Erection of a single storey rear extension
It was PROPOSED, SECONDED and unanimously AGREED to support to 
this application

21/02593/FUL  
44 Ironbridge Road, 
Broseley, TF12 5AF

Alterations and extensions to bungalow with rooms in the roof and 
detached double garage with office in the roof (amendment to previous 
planning permission ref 21/00667/FUL)
It was PROPOSED, SECONDED and unanimously AGREED to support to 
this application

21/02637/FUL
41 Guest Road, Broseley, 
Shropshire, TF12 5RZ

Erection of a single storey rear extension and conversion of rear part of 
garage to living accommodation
It was PROPOSED, SECONDED and unanimously AGREED to support to 
this application

b) Planning Decisions

The following decisions were NOTED:

21/01733/FUL  
The Folly, 10A Woodlands 
Road, Broseley, Shropshire, 
TF12 5PU

Erection of detached triple bay open fronted garage/store
GRANTED

21/01808/FUL  
Proposed Holiday Let 
Accommodation At, Chapel 
Lane, Broseley, Shropshire

Restoration of former windmill to include an increase in height to provide 
2nd floor accommodation and the erection of single storey extension to 
facilitate its use as a holiday let property
GRANTED

c) Applications for Work to Trees

Members NOTED that the Town Council has not been informed of any applications 
for work to trees at this time of writing.

d) Decisions on Tree Works

Members NOTED that the Town Council has not been informed of any decisions at
this time of writing.

117/2021 Highways

The Chairman gave Members an Update on Highways Matters following a Meeting that the 
Chairman and the Administration Officer attended on 24 June 2021 with Andy Oliver, 
Shropshire Councils Highways Technician.
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Andy’s Manager, Graham Downes, will shortly be taking over Central Division and will  be 
replaced by Andrew Keyland.

Ironbridge Road instability 
This problem has been running for around two years now. A temporary repair was carried out 
in April to ensure the remaining half of the carriageway was safe but the full repair is held up 
due to delays in Shropshire Council’s consultants, WSL, completing the design work. It is st ill  
hoped the repair will be completed this year. Andy will check and report on any pr ogress.  It is 
hoped that the repair wil l not require any long -term road closures.

Highways maintenance issues
o Andy wil l check and let us know the current proposals for repairing the Bridgnorth 

Road ‘cruciform’. It was suggested that a meeting between more Council 
representatives and Andy’s manager would be appropriate.

o Church Street pothole repairs are in the work programme. Andy will let us know the 
expected timescale.

o Calcutts Road: Andy believes this is in the programme but will check and report back 
with expected timescale. The worst potholes are at the south end, near the traffic 
lights, and at the north end, continuing into Church Road.

o Rainwater gullies in Ironbridge Road are blocked, from the Dark Lane junction 
northwards. The road is to be swept in the next few weeks, after which the gull ies will 
be water-jetted.

High Street footway surface
There have been numerous reports of pedestrians sl ipping on the sloping sections of the High 
Street footway, which is surfaced with blue bricks. A petit ion call ing for this this to be 
rectified has been running for a long t ime. Andy will inspect the locations and report back, 
but explained that there is no technical standard for the degree of grip to be provided for 
footway surfaces. A similar problem exists in B ridgnorth on Cartway.

HGV Routeing
Council lors continue to receive reports about HGVs using unsuitable routes through the town. 
It is believed that these are mostly vehicles accessing destinations within the restricted zone, 
but not using the designated o r preferred routes. The existing signage is considered to be 
adequate. If there is a problem with any particular destinations,  Shropshire Planning could be 
asked to contact the company concerned to request that they remind their suppliers of the 
route(s) to be used.

It was PROPOSED, SECONDED and unanimously AGREED that that unless there are 
some positive developments, we seek to arrange a follow -up meeting with Andy and 
Graham Downes in a month to discuss the outstanding Highways items.

118/2021 Footpaths

The Town Mayor reported that the Footpath situated on the Haycop entrance has 
begun to show signs of wear, and that areas of the tarmac are opening up.
It was PROPOSED, SECONDED and unanimously AGREED that the Administration 
Officer will contact Bridgnorth Highways to have this matter investigated.

Cllr. Roy Chi lds also reported that the Public right of way through Monewood is also 
showing signs of wear, particularly the sleeper footpath.
It was PROPOSED, SECONDED and unanimously AGREED that the Administration 
Officer will contact a Rights of Way Officer to have this matter investigated.

Members were asked to Note that Anne Suffolk, Footpaths Officer, will be leaving 
Broseley shortly and to consider whether to explore creating a Parish Paths 
Partnership to replace the Footpaths Officer.
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Members wished Anne all the very best with her move and it was It was PROPOSED, 
SECONDED and unanimously AGREED that the Administration Officer will look into 
the Parish Paths Partnership.

119/2021 Neighbourhood development Plan for Broseley

Phil Revell gave the Committee an update of where the Neighbourhood Development 
Plan is currently at. He stated that due to Covid 19 the Plan has been delayed for over 
12 months now, and we would have probably had the Plan approved by now, if we 
didn’t have the pandemic.
Shropshire Council has completed the Section 15 Consultation and Broseley Town 
Council has no further work to put into the plan. We are now waiting for Shropshire 
Council Cabinet to approve the submission of the plan for statutory (Section 16) 
consultation. Phil has confirmed that he will assist the Town Council with the work 
required in preparation for the referendum, whic h will involve a big communication 
exercise. The referendum itself will be organised and paid for by Shropshire Council.

It was PROPOSED, SECONDED and unanimously AGREED that Cllr. Caroline Bagnall 
will contact Shropshire Council and will request that the Broseley Neighbourhood 
Plan is placed on July’s Cabinet Meeting for approval.

120/2021 Southern Planning Committee meeting

Members received a report from the Chairman on the Shropshire Southern Planning 
Committee meeting that Cllr. Caroline Bagnall attended on 22 June 2021 and she 
witnessed the Chairman’s statement read, Cllr. Caroline Bagnall stated that officers at 
the meeting agreed with our comments made, but unfortunately it was not 
enforceable, therefore it didn’t go ahead.
The Chairman said that he will watch the area closely on the construction order for 
traffic.

121/2021 Correspondence

Correspondence was received with regards to inconsiderate people parking on Zig Zag 
lines outside the parish ’s School gates.

Members Noted that it is written within the Highway Code not to park near a school 
entrance, Yellow zig-zag lines outside schools indicate the length of road where 
stopping or waiting is strictly prohibited. 
The local authority does not have the power to issue a penalty charge notice, but the 
police can issue a ticket for causing an obstruction to either other traffic or 
pedestrians.
It was PROPOSED, SECONDED and unanimously AGREED that the Administration 
Officer will discuss this matter further with the Parish ’s Schools and Local Police 
Officers. 

122/2021 Date of Next Meeting

It was NOTED that the next meeting would take place on Thursday 29 June 2021.

123/2021 Enforcement Notices

Members Noted one enforcement notice.

The meeting closed at 20:30
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Signed: Date:

Chairman
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Broseley Town Council
The Library Building

Bridgnorth Road
Broseley

Shropshire
TF12 5EL

01952 882172
http://www.broseleytowncouncil.co.uk

Minutes of a meeting of the Staffing Committee of Broseley Town Council
held on Tuesday 8th June 2021 at 5.30 p.m. in the Birchmeadow Centre, Broseley.

Present: Cllr. M. Burton – Chairman
Cllr. C. Bagnall
Cllr. D. Lloyd
Cllr. C. McCabe

Also present: Anne Wilson Locum Town Clerk

54/2021 Chairman’s Welcome

In the absence of a Chairman the Locum Town Clerk welcomed Councillors to the meeting.

55/2021 Apologies for absence

RESOLVED to note that there were no apologies for absence for this meeting.

56/2021 Election of Chairman

RESOLVED to elect Cllr. M. Burton as Chairman of the Staffing Committee for the 
ensuing municipal year.

57/2021 Election of Vice-Chairman

RESOLVED to elect Cllr. C. McCabe as Vice-Chairman of the Staffing Committee for 
the ensuing municipal year.

58/2021 Minutes

RESOLVED to consider and approve the minutes from the Staffing Committee meeting held on 
Monday 26th April 2021.

59/2021 Disclosure of Pecuniary Interests

There were no Pecuniary Interests declared.

60/2021 Extension of Library Opening Hours

Members were asked to consider increasing the library opening hours from the 21st June 2021 
assuming that all COVID restrictions allow this to happen. 
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The hours proposed are as follows:

Monday, Thursday and Friday 10.00 – 13.30 & 14.00 – 17.00
Saturday                                       09.30 – 1.00

RECOMMENDED that Members agreed with the suggested opening hours however they would 
like to see an article in Town Talk inviting comments about the opening hours and whether any 
revision is needed going forward.

61/2021 Christmas Closure

To enable rotas to be written for the library staff, holiday to be saved and information to be 
disseminated to the public in a timely manner Members were asked consider working days before 
and over Christmas and New Year 2021/2022.

RECOMMENDED that following lengthy discussion about the proposals put forward and how any 
closure days were made up that this item be deferred for further discussion at the next meeting of 
this committee on 22nd June 2021.

COMMITTEE IN PRIVATE SESSION

62/2021 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960

RESOLVED that in view of the confidential nature of the business about to be transacted, it is 
advisable in the public interest that the press and public be temporarily excluded, and they are 
instructed to withdraw, due to the nature of the business about to be transacted which is 
considered to be prejudicial to the public interest.

63/2021 Staffing 

Members are asked to receive an update from the Locum Town Clerk on staffing matters and to
consider and agree any actions required:

i) Staffing Matters

Members were appreciative of the additional workload that the Administrator in the office and 
the Responsible Finance Officer had carried out in the absence of a full-time Town Clerk and 
RECOMMENDED that a £500 additional payment be made to both Members of staff in recognition 
of the same.

Members were made aware that the clearing of the Jittys and the cleaning of the signs in the town 
were the responsibility of the outdoor staff. The Locum Town Clerk would remind the outdoor 
staff that this was part of their responsibilities and ask them to clear them and clean the signs in 
the next few weeks.

RECOMMENDED that noting the changing and additional needs of the Council in terms of staffing 
at the current time and going forward, with succession planning for the outdoor team, that a full 
Staffing Review be carried out. The Locum Town Clerk was asked to obtain quotes.
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ii) Apprentices

RECOMMENDED that until a Staffing Review is carried out that the Town Council would defer any 
decision with regard to taking on any Apprentices.

iii) Employment of a Locum Town Clerk

The current Locum Town Clerk finishes work with the Town Council on the 30th June 2021. She 
had put out the need for a Locum Town Clerk through SALC and also the SLCC Locum Service for a 
Clerk for 15 hours per week, one of which needs to be in the office.

RECOMMENDED that the current Locum Town Clerk, as an independent person, still works with 
the Council on the employment Tribunal and carries out the agreed training with Members. There 
may be other matters in the future too.

iv) Staff Handbook update

This item was deferred until meeting on Tuesday 22nd June 2021.

v) HR Contract

Members noted that the contract had expired early June 2021 and the Locum Town Clerk had 
renewed the contract for one month while the council considers options for the provision of the 
HR Service going forward.

This item was deferred until meeting on Tuesday 22nd June 2021.

Signed …………………………………………………………….  Date …………………………………………………….
Chairman
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Minutes of a meeting of Broseley Town Council with their legal team held via Zoom on Monday 
28th June 2021 at 7 p.m.

Present: Cllr. M. Burton
Cllr. C. Bagnall
Cllr. R. Childs
Cllr. M. Garbett
Cllr. C. Garratt
Cllr. S. Harris
Cllr. C. Houston-Holland
Cllr. D. Lloyd
Cllr. C. McCabe

Also present: Anne Wilson Locum Town Clerk
Tarlochen Singh-Muhr
Linda Garbett
Naomi Wood, Solicitor - from 8.05 p.m.
Johnathan Herd, Barrister – from 8.05 p.m.

The Chairman welcomed Councillors and members of the public to the meeting.

124/2021 Apologies for absence

RESOLVED to receive apologies for absence from:

 Cllr. I. West – Town Councillor

Cllr. West asked that the reasons for his absences from the meeting:

“ ………………….. nothing in the letter from the Council’s solicitor that you forwarded last week 
persuades me that I have a legal obligation to recuse myself from the meeting. I was also prepared 
to take time out from my holiday in order to attend. 

However, my objective throughout this sorry saga is to encourage a just solution that minimises 
the impact on the people of Broseley. I recognise that my participation in tomorrow’s meeting 
could prove a distraction and might cause some unease (however misguided I think this is) for the 
Council’s legal advisers. I would not wish to do anything that restricts the councillors who are not 
named in this case from receiving all the information they require in order to make an informed 
decision on the best way forward. I have therefore decided that I will voluntarily absent myself 

https://www.broseley-tc.gov.uk/
https://www.broseley-tc.gov.uk/
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from these discussions. I would be grateful if you could explain the precise reasons for my absence 
when you record my apologies.”

125/2021 Disclosure of Pecuniary Interests

RESOLVED to note that Members received no declarations of interest under consideration on this 
agenda in accordance with the Localism Act 2011 s32 and The Relevant Authorities (Disclosable 
Pecuniary Interests) Regulations 2012.

It was queried by some Members why the Councillors who are individually named in the case have 
a right to stay in the meeting and vote. The Locum Town Clerk had taken advice and ordinarily 
they may not be able to speak and vote however as our Solicitor, Naomi Wood is the Solicitor for 
the Council and the named Councillors, as it is felt that the case against them is integral to the 
whole case, it is looked on as one body. 

126/2021 Dispensations

Members noted that there were no dispensations.

127/2021 COMMITTEE IN PRIVATE SESSION

PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960

RESOLVED That in view of the confidential nature of the business about to be transacted, it is 
advisable in the public interest that the press and public be temporarily excluded, and they are 
instructed to withdraw, due to the nature of the business about to be transacted which is 
considered to be prejudicial to the public interest.

128/2021 Inclusion of two Members of the Public

RESOLVED that Tarlochen Singh-Mohr and Lynda Garbett join the confidential session of this 
meeting as both are involved in the Tribunal case.

129/2021 Tribunal

Members were asked to consider the report circulated at the meeting and were given 45 minutes 
to read the report at the meeting. Members were reminded that the report was legally privileged
and confidential to the Town Council and the two people mentioned in 128/2021.

RESOLVED that Members would agree any points put forward by the legal team and agree a way 
forward.

Naomi Wood, Solicitor and Johnathan Herd, Barrister joined the meeting and presented a synopsis 
of the report before listening to what Members had to say about the report. Several Councillors 
felt that the report should have been circulated to the relevant Members before the meeting. 
Naomi outlined that she had spoken to the Professional Ethics Board for Solicitors for advice after 
it was evident that previous documents had been leaked and this was felt to the be the correct     
way forward. This was considered to be best advice and the Council was paying for this advice.
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Unanimously RESOLVED that an offer be made to Kate Howe as per the discussions and resolution 
at the meeting.

Signed ……………………………………………………………….  Date ………………………………………………………

Town Mayor
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Minutes of a meeting of the Staffing Committee of Broseley Town Council held on Tuesday 22nd

June 2021 at 7.00 p.m. in the Birchmeadow Centre, Broseley.

Present: Cllr. M. Burton – Chairman
Cllr. C. Bagnell
Cllr. D. Lloyd
Cllr. C. McCabe

Also present: Mrs A. Wilson -

103/2021 Chairman’s Welcome

The Chairman welcomed Councillors to the meeting and said that there was a lot of business to 
discuss at the meeting.

104/2021 Apologies for absence

RESOLVED to note that all Councillors were present for this meeting.

105/2021 Minutes

RESOLVED to consider and approve the minutes from the Staffing Committee meeting held on 
Tuesday 8th June 2021.

Further RESOLVED that Library staff be invited to meet with the Committee to discuss the report
presented to them about hours and days of work.

106/2021 Disclosure of Pecuniary Interests

There were no pecuniary interests declared.

http://www.broseleytowncouncil.co.uk/
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107/2021 Christmas Closure

RESOLVED that the Town Council will close over Christmas and New Year as per the details listed 
below. 

Friday 24th December 2021           Town Council and library closed (No holiday to be taken – day 
given by BTC)

Saturday 25th December 2022      Christmas Day
Sunday 26th December 2021         Boxing Day
Monday 27th December 2021       Bank Holiday
Tuesday 28th December 2021       Bank Holiday
Wednesday 29th December 2021 Town Council and library closed (Statutory Day or Holiday used)
Thursday 30th December 2021      Town Council and library closed (holiday to be taken)
Friday 31st December 2021            Town Council and Library closed (No holiday to be taken – day                    

given by BTC)
Saturday 1st January 2022               Bank Holiday
Sunday 2nd January 2022                        --------
Monday 3rd June 2022                     Bank Holiday
Tuesday 4th January 2022               Return to work

i) That the Town Council operates as outlined above over the Christmas and New Year 
period for 2021/2022

ii) That Friday 24th December 2021 and Friday 31st December 2021 be given to all staff as 
a day off from the Town Council

iii) That an annual leave day (or in some cases a Statutory Day) be taken for Wednesday 
29th December 2021

iv) That all staff take an annual leave day for Thursday 30th December 2021 
v) That a member of the cemetery staff goes into the cemetery to check that all is well on 

the 27th, 29th and 31st December 2021 noting that no funerals will take place from 23rd

December 2021 until 5th January 2022
vi) That the member of staff responsible for the MUGA checks that all is well with the 

MUGA and Birchmeadow on the 27th, 29th and 31st December 2021
vii) That the office staff check the office and listen to the answerphone messages each day 

on the 27th, 29th, and 31st December 2021
viii) Staff who work part-time will be asked to take the proportional amount of leave to 

cover the days

COMMITTEE IN PRIVATE SESSION

108/2021 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960

RECOMMENDED That in view of the confidential nature of the business about to be transacted, 
it is advisable in the public interest that the press and public be temporarily excluded, and they 
are instructed to withdraw, due to the nature of the business about to be transacted which is 
considered to be prejudicial to the public interest.



3

109/2021 Staffing 

Members are asked to receive an update from the Locum Town Clerk on staffing matters and to
consider and agree any actions required:

i) Staffing Matters – The Locum Town Clerk will give an update from last meeting

The Locum Town Clerk outlined staff matters at the Town Council and updated 
Members present.

Consideration was given to having a time each week that Councillors could ask to go 
into the office to speak with the staff as opposed to just calling in. Members felt that 
this was a good idea, noting that they could still e mail or phone.

ii) Employment of a Locum Town Clerk post 30th June 2021 – update on the options 
available to the Town Council

Members noted that there had been an application for the post of Locum Town Clerk 
but following lengthy discussion it was RESOLVED that it was felt that this was not the 
correct way forward in terms of the needs of the Council. 

RECOMMENDED that the following be agreed as the way forward for the next three 
months, after which time it is reviewed:

 The current Locum Town Clerk stays with the Council to cover the Tribunal, 
Staffing matters and Members training but would not work her currently agreed 
15 hours each week but would be available to assist where necessary

 That the Assistant Clerk / RFO work more hours to cover some of the work of 
the Town Clerk 

 That the Locum Town Clerk, Assistant Clerk/RFO and the Administrative 
Assistant sit down together and work out how the roles be divided noting hours 
and responsibilities

iii) Staff Handbook

RESOLVED that the amendments and updates as presented by Niamh Kelly from the HR 
Department to the draft Staff Handbook be agreed and a final version be completed 
and circulated to staff.

iv) HR Contract - to agree the way forward for a new HR contract noting that the existing 
contract expires on the 4th July 2021

RESOLVED that the Town Council renew the HR Contract with the HR Department for a 
further year and that consideration be given to other options in 2022.

v) Any other matter related to this Committee – members may be asked to make 
decisions or agree a way forward under this item

 It was confirmed that any maternity leave would be taken under the Green 
Book rules following a question from a Member
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 The Locum Town Clerk would be setting up training on Roles and 
Responsibilities, Standing Orders, Financial Regulations 

 That some staff would be taking leave in the next few weeks and therefore the 
office may be undermanned on any given day




